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1 &t Registration :

11

1.2

13

MEBENHS - B  EHRFEMSTCHNENEETOEN - BUBMEHBNEEREEHIZE
227 : nss@abchk.edu.hk.

If there are any changes on student name, contact number, email or other information, please

notify the Academy immediately by email: nss@abchk.edu.hk.
BIBFREEMEM—R - BE LR REE -

Student should register in each academic year and choose class time and venue.
BERRBINEEES NI NERNWUZEEM -

Students’ registered name should be identical to the printed on HKID card or passport.

2 HfthEHR Other fees :

MIE ER (8%

Iltems Fees (HK Dollars)

BME M- oh o $700 K FIK : $500
learning materials fee S4 & S5: $700/ S6: $500

WIBHERE | lEE

Fee for replacement of receipt / transcript

$50

ANE (BITBEIZEBERE) EE R R E B E
Textbooks (Students can buy by themselves or | Prices depending on the respective

preorder through The Academy) textbooks

X ERAERBEHE  FRAOBEES -

The Academy will NOT accept CASH payment, please contact our staff for payment details.

3  EBK1TE Outfit and behavior :

3.1

3.2

3.3

BEERERIFEIESTRL -

Students should pay attention to their own behavior and languages.

PERE LERVEFZEERRNEGR - NRBERSREFE - VAR LRA48/)\FA
R REUEIBFEInss@abchk.edu.hk - FRIERAERIEBEEARE - B EAFEERN
B4 ERUWEABM - BELERE  BRBAEEARE LR - EEEAFRRELHE =

R ERFGOHEABELERERTS -

Students should wear school uniform or school sportswear to attend all classes, otherwise

they will not be allowed to enter the campuses. If student unable to wear them for some

reason, they must email a parent letter to nss@abchk.edu.hk 48 hours before class.

Otherwise, the Academy reserves the right to prohibit students from entering the classroom.
Any student recorded not wearing the school uniform three times will have their violation

reported to their respective school.

BIrEEARERERME  RERERRESR - REAATURE -
Students have the responsibility to keep campuses clean. Do not eat or drink in the

classrooms.
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3.4 BERLEREE 8%/ BBEAJEERERE -

Students are not allowed to leave the campus without permission during class time, including

breaks.

3.5 BARERAE  REMEBKRLUFIREFES FIREMEHHAE - R —RRILERFIREERN
g.

FIREKIFIFBEETH  ERAERWNZEFERIEZRERIEHRDE
Students are not allowed to use mobile phone or tablets during the lessons. The Academy
reserves the right to confiscate such electronic devices and require parents to come to the

Academy to claim them.

3.6 BEABLESMRIEABAGA(EEER - tRXRERRS)  NEE2E LNWEBEFEZBE

B - EE%%E%E/N?FH%E-EJEEEEEE’\JGoogIe Classroomigit -
Students should not request Lecturers to provide their personal contact details (including phone
numbers, social media accounts etc.). If students have questions regarding their studies, they

should ask during the recess time or seek for advice and assistance in the Google Classroom.

37 BEEREMERT AERLEEBMIREZEAERZERY  URERNANENRSE -

Students are strictly prohibited from giving gifts to Lecturers or staff on duty. This policy ensures

professional boundaries and prevents any unnecessary misunderstandings.

4  HEKBRIEE Attendance and Absence Rules :

4.1

4.2

4.3

4.4

BERFZENAISHENSEAED - BEIBEI0SERZHE - BILHESELERS LFTH -
Students who arrive the classroom after the class has started for more than 15 minutes will be
considered as “Late”. Those who arrive after the class has started for more than 30 minutes will

be considered as “Absent”. Late remark will be stated on the school attendance report.

BAFEEEIEER  AEEIHRE  WETESLE LRAMBETERAZBU TN ERELS LEE
AR REEENGFRE  SREHRFERERIE - A LA REBEESS: https://abchk.edu.hk/nss-

leave/

Students who need to apply for personal leave, late or early leave with reasons, they must upload
relevant proof and the parent’s signed letter to the Academy’s website at least 2 working days
before the scheduled lesson, otherwise they will be marked as absence. Online Leave

Application Form link: https://abchk.edu.hk/nss-leave/

BANRRGHRR VAR TEHRESRERNA L TEHFRERBERRER  TUEREER
I8 o A3 B REPAEELS hitps://abchk.edu.hk/nss-leave/

If students are absent due to iliness, they must upload medical certificate and the parent’s
signed letter before the next lesson, otherwise they will be marked as absence. Leave

Application Form link: https://abchk.edu.hk/nss-leave/

BESENLEREIRR - BREBERRTFELEMBEREMMIFLHEKIRE - BEYOFRMBERERM
=i
Students’ attendance record will be sent to their respective schools for record and follow-up

every week. Students should check their own attendance with School Teachers.
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5 E#ZHE Exam arrangement :
51 BEN L MEH  BBEHERT—RABE—RED - BELABR LREER PRI HH
AEELE - A UEN - EREOBLERHES
These are two semesters for each academic year. One quiz and one examination will be held in

each semester. Students should pay attention to the date and time and attend quizzes and

examinations. If there is any update, the Academy will send notice to students.

52 MREERELHFEERN  BEURRXZXREMEFERPRFBE  RLFIER  BE/EIREE
B R AEHDRI20% ©
In case student cannot attend the scheduled examination due to unforeseen and unavoidable

circumstances, student may submit a parent’s signed letter with supporting document and apply

for a make-up exam. To uphold fairness, all make-up exam scores will be deducted by 20%.

53 ERERERNBLFENLHHELIRE D EFRENRORTE -
The Academy will consider each make-up exam application on a case-by-case basis and retain

the final decision on score adjustment.

54 ZEHHEERTELFMBERENSE -
All exam results will be sent to the students’ respective School Teacher for reference.

55 FERAABRNER T Z AREAMASREEFOS T EZEMBRBZLNE -
Students should register the Other Languages examinations of DSE Category C subject with the
respective the examination providers and pay the examination fee directly.

56 AEREAHRESLERE ARG  BAAIEZHBRIBAAREZARBER - WKREESHNS
WIREE -
The Academy will remind students of the registration period from time to time. Students should
note that all examination quota are monitored and reserved on first-come-first-served basis by

the examination provider.

6 ZE2EMZLHE Emergency arrangement :

6.1 —MBN BERFBBENERBEERE -
Any incident, students should notify the staff of the Academy to handle it immediately.
6.2 BMESHN HERHEEENES  TBMNBERRRERERM -
For serious accident, the Academy staff will call an ambulance and inform students’ parent and

School Teachers accordingly.

7  hR# Copyright :

71 FEERE  FIARERY  ZFxKERRBEENABEZAR  REFJEREHINLE -
Please respect Copyright. All lesson recordings, notes and materials are only used for the

purpose of self-study by the paid students. Unauthorised transfer or reprint must be penalized.
72 E#EREERT  BEREHREANBTETESY  BREUHE -
Students are strictly prohibited to take photos and videos during lessons.
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8 BHRRLFELHE Class arrangements during bad weather :

8.1 EEZRR/AENARD - MEREESEWHMEBTHEVE - LRNEXKBEHAABEF
( https://www.edb.gov.hk/tc/index.html ) B4R E B -
During the bad weather, all classes to be held as scheduled or CANCELLED based on the
weather broadcast of the Observatory and the final decision of Education Bureau

( https://www.edb.gov.hk/tc/index.html )

9 BOFS#BRA Instant messaging :

EREREER ERAMEN BESEH52355 90051 A B - WIHNIRIMABSEFA - BARSEE
WRIERNERENR - (BEFHANRAERRE Lo LISEREREETR)

To ensure students can receive the Academy’s broadcast messages, students have to add mobile
number 2355 9005 on their contact list and join the Whatsapp community group by each class. (Only

the Academy’s staff can know the students’ phone numbers in the Whatsapp community group)

10 H{thEIE Others :

10.1 AERHRE VL RTFURBERILRTE RIEFTHEA] -
The Academy reserves the rights to make final decisions and any changes to all arrangements

and rules of classes.

10.2 EbeR LRSI ERARE - WRKPABRAEREEIERANEER -
All photos taking within classes venue are only used for operation purposes only.

103 REEMEMARERIZSHE !
To access the latest course information and timetable, please refer to: www.abchk.edu.hk/nss

104 MEREER - ofRMUFERBRIER :
If you have any comments or opinions, you can submit them via the following form:

www.abchk.edu.hk/suggestions.

g

105 MERIEAEUEN  BUBEHEREEMITEXERMSE -

If you have any enquiries, you're welcome to contact the staff of the Academy.
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11 H#4& 7575 Contact Us :

Whatsapp : 2355 9005 (RER AR ALIS F B )

U

& Phone : 2355 9000

& # E-mail : nss@abchk.edu.hk

43 Ht Website : www.abchk.edu.hk

it it Address : FUEEM] £ @B 33-39 55 Bl 18318 (BFiR2F)
(FIt@uEFHO / EuthiEihc2H M)
2/F, Chong Tak House, 33-39 Austin Road, Kowloon
(Austin Station, Exit F /Jordan station, Exit C2)
< WA Office Hour : E2H—ZH ( £49:00 - 1:00 & F42:00 - 6:00 ;
NRIBE - 2EHAKREKER)
Monday to Friday (9:00a.m. to 1:00p.m. ; 2:00p.m. to 6:00p.m.)

Closed on public holidays, Saturdays and Sundays
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