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1 &Efft Registration:

11 MEBERNHE - B5F  BEMIEMECHERNAEMAENR  BUBMDSHBNEEZEEHZTEES
PR : lang@abchk.edu.hk

If there are any changes on student name, contact number, email or other information, please
notify the Academy immediately by email : lang@abchk.edu.hk

12 BESFHFESEMEM—R - BE LR KERE -

For each academic year, student should register once again, choose the time-slot and venue

for lessons.
13 EB4EREBENESESMHENERNEZEERM -

Student name use for registration should be identical with the one on HK ID card or passport.

2 HfhEH Other fees :

MIE BER (B%)

Items Fees (HK Dollars)

HAME EEARERME - GBI SE

Course material fee Prices depending on the enroliment notice

WIEESEE / R

$50
Fee for placement of receipt/ Score sheet

HRE BTRENZEERTE) EE B E B E

Textbooks (Buy yourself or order at academy) Prices depending on the respective textbooks

X ERAERREHE  HEFFRROHEESMN -
The academy will not accept CASH payment, please contact our staff for details.

3  EB K74 Outfit and behavior :
31 BEERERINEETESITEL -
Students should pay attention to their own behavior.

32 EBENAFEBRREIEERLFERE - GRIBAEEARE LR -
Students should wear school uniform or school sportswear to attend classes, otherwise they

will not be allowed to enter the campuses.

33 BEARARERERE  RERERRESE  REAALTHRE -
Students have the responsibility to keep campuses clean. Do not eat or drink in the
classrooms.

34 BERREARZERFRES

Students are not allowed to use mobile phone during the lessons.
]
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4 HEKBBHRE Attendance and Absence Rules :
41 SEBRFELRER  BERBREEIELISHE  AIEAED  EILHFEIEMRERS LR -

No online class will be held. Students who are late for more than 15 minutes will be

considered as late, late record will be marked on the scoresheet.
4.2 BYEREFFEER  WEARERA L THEHFEZEREAREEZENERE  SRHISHREERIE

If students apply for personal leave, they must upload relevant proof and a signed parent’s

letter to the Academy’s website, otherwise they will be marked as absent.
43 BENMRARGRR - AR TEREZNNA L LEFRENBERBER  GRISREER

If students are absent due to illness, they must upload medical certificates and a signed

parent’s letter before the next lesson, otherwise they will be marked as absent.

44 SHBENLEERE  SoS8ERXTELMBEREZMIFALENIEE  BEOoffEBEREME
e

Students’ attendance are sent to their schools for record and follow-up every week. Students

can check attendance with their own school teachers.

45 MLt "HERPFE. 4 Leave Application Form (Online) : www.abchk.edu.hk/nss-leave -

5 E#H%LH Exam arrangement :

51 BFEHLTEY SEHIZRET-—RABRK—REHD BEVRABR ERBERLMARH:I B
RELE - MEEYUERN  ERFOEERHES

These are two semesters for each academic year. One test and one examination will be held in
each semester. Students should pay attention on the date and time to attend the test and

examination. If there is any update, the Academy will send notice to students.

52 ERERERBERABEETHEH BEFRIXREREBERTFEE  BENHIREEN
R AEIR20% - AlBg A% -

A make-up exam will be held on a case-by-case basis. Students who wish to apply for a make-
up exam would need to submit a parent’ s letter and medical certificate. Make-up exam
score will be deducted by 20%. No make-up quiz will be held.

ERAEZUTHFEHERR
Make-up exam will only be approved for the below situations :
521 &R BREARAXEXOERDBFE  BREXBLEARZIEESHE -

lliness, students should provide parent's letters and doctor's document on or before the exam
day.
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522 W2ZCOVID - EREZBAKXRAINERCDEREH - FRIRAGHER -

COVID confirmed, students should provide parent's letters and RAT positive proof on or
before the exam day.

523 BRAZEH BREBARII=KOERFH  FREXXRERBREZHER - *

School exam, students should provide parent's letters and related document 3 days before
the exam. *

524 &/ RIINEE - BREFDKFI=ZROERPHE  BRIXXREEHER -

Competition or other exam, students should provide parent's letters and related document 3
days before the exam. *

525 EEBEEARELFE®MEHE - SAEEMZHE -
No extra arrangement will be made if students cannot attend the make-up exam.
*5.23K5.24 A EREHPE

For 1.2.3 & 1.2.4, late application will not be accepted

53 ERSREREEFERLZHMELIRE D BERENREIRE -

The Academy will arrange make-up exams accordingly to individual student’s performance

and retain the final decision on score adjustment.
54 ZHMESERTELMBERSE -

Exam results will be sent to the students’ schools for reference.

6 EBE2FMZLH Emergency arrangement :
61 —MEN BEFUNBNERBERRE -
For general accident, students should notify the staff of Academy immediately.
6.2 BRESHN BERHEBEANES  UBHBLERE -

For serious accident, the Academy staff will call an ambulance and inform students’ parent.

7  hr# Copyright :
71  EEERE - ARERY  FXKERRHBEMANEEZAR  BHLFE -
Please respect copyright laws! All lesson recordings, notes and materials are only used for the

purpose of self-study. Reprint must be investigated.
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72 BEREHREANTENTEE  BEIERF -

Students are strictly prohibited to take photos and videos during lessons.

8 RVBHRJLERLHF Class arrangements during bad weather :
EBRSAKERBRWIE  HERBHERZAMEZH - RREEREEHZEXRERPEINERE
Facebook (http://www.facebook.com/ABCHK.LANG ) EE % -
BN 2BHEF/IES| : https://www.edb.gov.hk/tc/index.html
During the bad weather, arrangement will be made according to the announcements made by the
Education Bureau (EDB: https://www.edb.gov.hk/tc/index.html ).
Students can also refer to the guidelines on Facebook of the Academy (Other Language)
(http://www.facebook.com/ABCHK.LANG ).

9 BNR@RA Instant messaging :
EREZERSRERNMEEEIRIFI744 9104MA B R - BIREIZ O DIEKWEIERMNEENS -
In order to ensure that students can receive the Academy’s broadcast messages, Academy suggest
students to add mobile 9744 9104 on their contact list.

10 EMEIE Others :
10.1 AERERE—VZHRTFTIIRBRERAERIEE]HER -

The Academy reserves the rights to make final decisions and amendments to all

arrangements and rules of classes.
102 ERR LRSMBENARE - URRAREEFESRETEAR

The photos taking within classes venue are only used for internal recording purposes only.
103 REEHMEMABERISH :

To access the latest course information and timetable, please refer to:
www.abchk.edu.hk/nss

104 WARAER - oMU IRBRRER :

10.5 If you have any comments or opinions, you can submit them via the following form:

www.abchk.edu.hk/suggestions

106 MHRBEEMEN  RABESFBRETMTZFXERBE

If you have any enquiries, you’re welcome to contact the staff of the Academy.

|
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11 Ht4&755% Contact methods :

< Whatsapp : 9744 9104
(EREEFBRERNREEERIEI744 9OL04MAEM R - BARBZ2IJLUEWEIZRNEERNS -
In order to ensure that students can receive the Academy’ s broadcast messages, Academy

suggest students to add mobile 9744 9104 on their contact list.)
< = & Phone: 23559000

< B B E-mail : lang@abchk.edu.hk

< # it Website :  www.abchk.edu.hk

< Mt it Address : NEEMIL®EE33-39RAIRIENE (BHK2F) (WL AIGFEO / EF0tiEIsC2H 0O)

2/F, Chong Tak House, 33-39 Austin Road, Kowloon
(Austin Station, Exit F /Jordan station, Exit C2)

< Facebook : http://www.facebook.com/ABCHK.LANG
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