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1 &Efft Registration:

11

1.2

13

MBEWHE B EMNEMECNENAERAER  AUlMEHBNEE R EEHEE
#ZP7 : jss@abchk.edu.hk.

If there are any changes on student name, contact number, email or other information,

please notify the Academy immediately by email: jss@abchk.edu.hk
BASFRESHMEM—R - BE LRI RSE -

For each academic year, student should register once again, choose the time-slot and
venue for lessons.

BERRBINEEES NI NERNWUZEEM -

Students’ registered name should be identical to the printed on HKID card or passport.

2 HihEHR Other fees:

MIE ER (8%

Items Fees (HK Dollars)

WIBHERE /| HEE $50

Fee for placement of receipt/ transcripts

AME (BTBENZEER:TE) EE R R E B E

Textbooks (Buy yourself or order at The Prices depending on the respective
Academy) textbooks

X BT EERSAE  HEBOBESH -

The Academy will not accept CASH payment, please contact our staff for payment details.

3  &BKITA Outfit and behavior :

31

3.2

33

BEEREANIINEIESITEL -
Students should pay attention to their own behavior and languages.

PIEEE FTERNBEFERERRESR - IRBERSBREFE - AR LRBI48/\EA
REREUEBFR)jss@abchk.edu.hk - BRAIERBERILBLEEARE - B EFEFEK
ML - ERUERH - BELALRE - SAIRASEEARE LR -

Students should wear school uniform or school sportswear to attend all classes,

otherwise they will not be allowed to enter the campuses. If student unable to wear

them for some reason, they must email a parent letter to jss@abchk.edu.hk 48 hours

before class. Otherwise, the Academy reserves the right to prohibit students from

entering the classroom.

BAABERERERN - RERERREBR  REANATHRE -
Students have the responsibility to keep campuses clean. Do not eat or drink in the

classrooms.
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34 BAEREREE 8\ ERAYEERMARE -

Students are not allowed to leave the campus without permission during class time,

including breaks.

35 BERERBE - REMEBRUFREFNIREMBHIHE  GRI-BRIERFRERN
8.

IIREMIFIFBETER  ERAELINZEFERLERRERERRR -
Students are not allowed to use mobile phone or tablets during the lessons. The
Academy’s reserves the right to confiscate such electronic devices and require parents

to come to the Academy to claim them.

4 HEKBRIEE Attendance and Absence Rules :

41

4.2

43

44

BERRZIERAELSHE - AIERIER  ERBAENEBASHE  BELCHEEMERS L
FEAR -

Students who are late for more than 15 minutes will be considered as lateness, late for
more than 30 minutes will be considered as absence. Late remark will be stated on the

school report.

BAEREFEBRAFR - WRARLE LRATMETIERARA L FEBREBRRRREEZNG
RIE - GRIBHRERRE - f LB RPFELS: https://abchk.edu.hk/jss-leave/

If students apply for personal leave, they must upload relevant proof and the parent’s

signed letter to the Academy’s website at least 2 working days before the course date,
otherwise they will be marked as absence. Leave Application Form link:
https://abchk.edu.hk/jss-leave/

BEMEYSRER - B AR TEHRENHBRRE L LHBRERBLERRER  SRIZREE
B

If students are absent due to illness, they must upload medical certificates and the

parent’s signed letter before the next lesson, otherwise they will be marked as absence.
BHELNLERERE  BEBEPRRTELEMBEREMIFACHR KIRE - BEOFFBERERM
&7 -

Students” attendance record will be sent to their respective schools for record and follow-

up every week. Students should check their own attendance with School Teachers.

5 EHZHE Exam arrangement :

51

BEH L TEE  BBEHZRT—RABRKR—RER  BELABE LREER LFAHINEE
RESELFE - AR TUEN - EkEnBER LS

These are two semesters for each academic year. One quiz and one examination will be
held in each semester. Students should pay attention to the date and time and attend
quizzes and examinations. If there is any update, the Academy will send notice to

students.
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52 MASREELFEED  BEURRXXRERBERHABDFEHEEZ - BAFER  WHE HSKEE
AR EHR20% -
In case student cannot attend the scheduled examination due to unforeseen and
unavoidable circumstances, student may submit a parent’s signed letter with supporting
document and apply for a make-up exam. To uphold fairness, all make-up exam scores
will be deducted by 20%.

53 ERSRERNBEBRZHBELIREDEREZENFERLRE -
The Academy will consider each make-up exam application on a case-by-case basis and
retain the final decision on score adjustment.

54 ZEMESRTELMBERZMMESE -
All exam results will be sent to the students’ respective School Teacher for reference.

6 E2=5iLH Emergency arrangement :

6.1 —mEM - BERSBENERBEEE -
Any incident, students should notify the staff of the Academy to handle it immediately.
6.2 BRESW HERBEEENES  TBMBEXRRKEREM -
For serious accident, the Academy staff will call an ambulance and inform students’ parent

and School Teachers accordingly.

7 hR# Copyright :
7.1 FEERE  FIEREHRT  BXRENRIMBENABEZR - BIHNE -

Please respect Copyright. All lesson recordings, notes and materials are only used for the

purpose of self-study by the paid students. Reprint must be penalized.
72 #HEERT  BERREHREANBTETES  BREUHE -
Students are strictly prohibited to take photos and videos during lessons.

8 \|HRJ|LERLHE Class arrangements during bad weather :

81 HEELREKENIRE  FIEFRERENHBETHEVY  UAXEARXGBREHUES
( https://www.edb.gov.hk/tc/index.html )& 4R E R ZE -

During the bad weather, all classes to be held as scheduled or CANCELLED based on the
weather broadcast of the Observatory and the final decision of Education Bureau
( https://www.edb.gov.hk/tc/index.html )
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9 BIFREEN Instant messaging :

EEZRBER SRR ERETRAE2355 9005 A BN ER - WIRMTRIMABSEEA - ESELL
BEWRERNERENR - (BEFHANRASERE LY USERENEER)

To ensure students can receive the Academy’s broadcast messages, students have to add
mobile number 2355 9005 on their contact list and join the Whatsapp community group by
each class. (Only the Academy’s staff can know the students’ phone numbers in the Whatsapp

community group)

10 HfhEI8 Others :

101 XERBRE UL RFRIRERERE KIEFTHEA -
The Academy reserves the rights to make final decisions and any changes to all

arrangements and rules of classes.

102 EBRR ERGHBEANRE - WKABERAREEIERNEMER -

All photos taking within classes venue are only used for operation purposes only.

103 REEMEMAFKERTSH :
To access the latest course information and timetable, please refer to:

www.abchk.edu.hk/jss

104 MBERMUER - ARMUPRBRERER !
If you have any comments or opinions, you can submit them via the following form:

www.abchk.edu.hk/suggestions.

105 MEREBEER - BIBMEEERESHZEXRERBE -
If you have any enquiries, you’re welcome to contact the staff of the Academy.
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11 Ht4&755% Contact methods :
< Whatsapp : 23559005 (RFRR ¥ A RE AU FEH)

< B & Phone: 23559000

< BB B E-mail : jss@abchk.edu.hk

< #8 Ht Website : www.abchk.edu.hk

< #h it Address @ NLEEfT L EIE33-395RAIEIE3E (BERE2F)
(WLt aaFh0 / EFOtEIRC2H 0)
2/F, Chong Tak House, 33-39 Austin Road, Kowloon
(Austin Station, Exit F /Jordan station, Exit C2)
< WARR Office Hour : E8—FH ( £49:00-1:00 & T%2:00 - 6:00 ;
AR - EHPAKBRE)
Monday to Friday (9:00a.m. to 1:00p.m. ; 2:00p.m. to 6:00p.m.)

Closed on public holidays, Saturdays and Sundays
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